GOVERNMENT OPERATIONS COMMITTEE AGENDA
June 3, 2019 at 1:30 p.m.
Location: Legislative Chambers
Committee members: Tim Dennis Chair, Jim Multer, Vice Chair, Carlie Chilson, Tim Cutler,
Earle Gleason, Bonnie Percy
Tim and Jim will sign the audit this month
Approve minutes of the May meeting
Public Comment
Legislative Operations
 Contract signed with D. I. Jacobs Consulting Company for Classification and
Compensation Study commissioned by the legislature. Initial meetings held with Task
Force and personnel included in study. Position Analysis Questionnaires (PAQs)
completed by participants forwarded to Don Jacobs (Principal). Regular meetings
scheduled with task force and consultant to monitor progress and schedule. Consultant is
tentatively planning to update entire legislature by telephone on June 10th.
 NYSAC Alert/Action pertaining to 9/11 Victims Memorial Fund
 Resolution in Opposition to Make New York State A Sanctuary State
Elections – Robert Brechko/Amy Daines
 Various updates
 Review of Capital Project plans
Soil & Water –Colby Petersen
 Watershed Inspection
 Hydroseeding
 AEM Agricultural Environmental Management
 Keuka Watershed Improvement Cooperative update
IT – Tim Groth
 Stats for April
 Project updates
 5 year Plan for distributed phone expenses
 Risk Assessment Corrective Action Plan
 Password Reset Utility & Password Reset Issues
County Clerk – Lois Hall
 Statistical reports
 DMV and Clerk updates
Historian – Len Kataskas
Clerk of Legislature – Connie Hayes
 Resolution to Set Date for Public Hearing on Proposed Local Law 2-19 Entitled Renewal
of Local Law 2-16 A Local Law Establishing An Occupancy Tax in Yates County
 Resolution to Adopt Local Law 1-19 Entitled A Local Law To Establish the Residency
Requirement for the Position of County Historian for the County of Yates
 Authorize Funding for Stream Sampling
 Adopt Standard Work Day and Reporting Resolution for Elected and Appointed Officials

Personnel – Kerry Brennan
 Section 209-A of the NYS Civil Service Law (Taylor Law) Amendment
 911 – HR 1629 Bill
 Bill to provide LGBTQ workplace rights
 Deferred Compensation Enrollment
 Amend Background Check Policy
 Amend Employee Handbook
 CSEA Union MOU
 Resolution to Amend Resolution NO. 194-18 Pre-Employment Background Investigation
Policy and Procedure
 Resolution to Amend Employee Handbook
Acting County Administrator – Nonie Flynn
 Project Status Report
 Shared Services Meeting – May 30, 2019
Cornell Cooperative Extension – Arlene Wilson
 Various program updates
 Presentation from the vegetable team
EXECUTIVE SESSION – If needed

May 29, 2019
Dear Chair of the County Board,
Below, please find a joint letter urging Congress to fully fund and make permanent the 9/11 Victims
Memorial Fund which provides compensation to families of those who lost their lives either during the
9/11 attacks or as a result of illness stemming from their involvement in recovery efforts.
We encourage you to consider joining many of your colleagues in county and local governments who are
signing on to this letter.
As you know, first responders, law enforcement personnel, and volunteers poured in from across the
nation to render aid in the immediate aftermath of the most devastating attack on the U.S. mainland. To
date, over 93,000 first responders from every state and from 434 out of 435 Congressional Districts are
currently enrolled in the World Trade Center (WTC) Health Program. Unfortunately, due to the current
lack of funds, any responder or survivor who becomes ill after December 18, 2020 would be ineligible for
the program.
If you would like to sign on to this letter, please follow this link.
Thank you for your consideration,
Stephen J. Acquario
Executive Director

Dear Speaker Pelosi, Leader McConnell, Leader Schumer and Leader McCarthy,
On behalf of Mayors, Municipal and County Leaders from across the nation, we join together to urgently
request that the September 11th Victims Compensation Fund (VCF) be fully funded and made
permanent. This legislation is sponsored by a broad cross-section of Members of Congress from across
the political spectrum and nation. As support continues to grow, we call on Congress to support the
swift passage of the bipartisan H.R.1327/S.546 – Never Forget the Heroes: Permanent Authorization of
the September 11th Victim Compensation Fund Act.
September 11, 2001 left an indelible mark on our nation. On that fateful morning, 2,977 lives were lost
and thousands more were injured. Yet many more would develop illnesses from working on the scene.
The heartbreaking reality is that more people may have died from 9/11-related injuries and diseases
than were lost during the attacks themselves. The VCF provides compensation to individuals or surviving
family members who were injured, sickened, or killed as a result of the 9/11 attacks, or the exposure to
toxins as part of the recovery efforts at the Site of the World Trade Center, the Pentagon and the
Shanksville crash site. On February 15, 2019, the VCF made the announcement that a funding shortfall
would result in drastic cuts to all claims. This equates to reductions of 50 percent for all pending claims
and a staggering 70 percent for future claims.

To be clear, this shortfall does not only affect individuals in New York, Washington D.C. and
Pennsylvania where the attacks took place. First responders, law enforcement personnel and volunteers
poured in from across the nation to render aid in the immediate aftermath of the most devastating
attack on the U.S. mainland. To date, over 93,000 first responders from every state and from 434 out of
435 Congressional Districts are currently enrolled in the World Trade Center (WTC) Health Program. As
local leaders, we understand how critically important the VCF is for our communities because we have
witnessed our residents’ suffering firsthand.
In 2015, Congress authorized and fully funded the World Trade Center Health Program, providing
medical monitoring and treatment for responders and survivors with 9/11-related injuries and illnesses.
Congress also reauthorized the VCF, providing an additional $4.6 billion dollars in compensation for
these victims and their families, many of whom are suffering or dying from respiratory diseases and
cancer. Given the full scope of need and the record number of victims applying, the funding is quickly
running out. Almost $5 billion has already been paid, while nearly 12,000 claims remain under review.
Further, any responder or survivor who becomes ill after December 18, 2020 would be ineligible due to
lack of funds.
As leaders, we are duty-bound to provide our heroes with the support they have rightfully earned, and
to respect and cherish those who became ill after running into harm’s way to save lives on one of the
darkest days of our nation’s history. The Never Forget the Heroes Act of 2019 affirms our responsibility
as Americans to protect the victims of 9/11-related illnesses by reauthorizing the fund through 2090,
and funding all current and future claims. We urge you to reauthorize the VCF by swiftly enacting H.R.
1327/S. 546. Those suffering from 9/11-related illnesses cannot wait, and we hope Congress does not
wait to pass this important legislation.
Sincerely,

RESOLUTION IN OPPOSITION TO MAKE NEW YORK STATE A SANCTUARY
STATE

WHEREAS, the County of Yates values the social, cultural and economic contributions
that have been made by immigrants for the benefit of the County; and
WHEREAS, the County of Yates strives to ensure equal protection of human rights for
all residents, workers and visitors; and
WHEREAS, the Legislature of the County of Yates supports legislation that is intended
to keep all citizens safe; and
WHEREAS, making New York State a sanctuary state would promote crime and
jeopardize our citizens and law enforcement; and
WHEREAS, making New York State a sanctuary state will impose costs on citizens and
legal immigrants that they should not have to bear; and
WHEREAS, the tax dollars that ought properly to benefit the people who paid them, go
instead to underwrite hospital, police, prison, and education services for those who are here
illegally; and
WHEREAS, making New York State a sanctuary state will only facilitate and encourage
illegal immigration, creating an unfair immigration process for legal immigrants who follow the
law; and
WHEREAS, the County of Yates opposes any legislation that prevents or hinders the
enforcement of federal immigration law;
NOW, THEREFORE, BE IT RESOLVED, that the Legislature of the County of Yates
hereby opposes the Sanctuary State bill, and be it further
RESOLVED, that the County of Yates shall forward copies of this Resolution to
Governor Andrew M. Cuomo; Senate Majority Leader Andrea Stewart-Cousins; Senate
Minority Leader John Flanagan; Senator Thomas O’Mara; Speaker of the Assembly Carl
Heastie; Assembly Majority Leader Crystal Peoples-Stokes; Assembly Minority Leader Brian
M. Kolb; Member of the Assembly Phillip Palmesano; and all others deemed necessary and
proper.

To:

Government Operations Committee

From: Bob Brechko, Amy Daines
Date:
Subject:

May 30, 2019
Monthly Report for June 2019 Meeting

State Legislative Update:
No changes since last report.
May Accomplishments:
 Prepared Primary ballot for 3 Towns – Barrington, Benton and Jerusalem
 Scheduled Inspectors for Primary
 Certified early voting site
 Completed & submitted Assess-ability Survey for Early Voting site to State BoE
 No Military absentees ballot requests in Primary Towns
 Assisted 3 schools with their election May 21
 Received & reviewed 5 Independent Petitions filed for 6 candidates May 21 – May 28
 93 Inspectors completed recertification classes. Residual to train in October with new potential
Inspectors
 Processed 457 returned Mail Check cards of the 12,724 that were mailed late in April.
 Election worker job descriptions do exist in the Board of Election files and have been shared with
Personnel at each revision. Election law does describe several of the duties for Election Workers. We
have had written job descriptions for years. This is necessary to make sure all duties are clear and
nothing gets missed, either on Election Day or preparing for or processing certification after the election.
Section 3-300 of Election Law states the Commissioners have the right to “appoint, and at its pleasure
remove, clerks, voting machine technicians, custodians and other employees, fix their number,
prescribe their duties, fix their titles and rank and establish their salaries within the amounts
appropriated therefor by the local legislative body”.
 Met with Co Administrator and Chair Gov Ops to successfully resolve concerns over material discussed
in the May Gov Ops meeting. For clarification, the BOE does not have any issues with requiring
background checks for any of our employees that may need access to our computers.
 Staff completed the 4 required Job Qualifications Analysis Questionnaires. Existing BOE and
appointing party approved job descriptions were used to complete a majority of the work.
 Began Scheduling visits to each of the Town Boards
 Received notification from Potter that they will need to fill the Unexpired term of Clerk in November
 Received Primary ballots from printer. Verified, packed and secured ready for election.
 Billed schools for Election services.

June Objectives:
 Update capital requests for electronic poll books and replacement voting machines. Prices have changes
from our requests made in 2018 for 2020. (See attached.)
 Prepare for Primary Election
 State has received applications from 5 venders for electronic poll books and should know approvals
soon.
 Commissioners are evaluating electronic poll books to be ready for States approvals.












Grant contracts are in process at the State for $14.7 million for poll books and $10 million for early
voting.
Process poll book file to NTS
Meet with and Update Town Boards – Election Reform 2019
Furnish lists to candidates for mailings, phone calls.
Provide assistance to Towns to resolve special issues that will give rise to changes in the General
Election Ballot.
Start preparing plans, adjust room reservations, amend training and evaluation material based on
performance during recertification ’19.
Start upgrading support documents and procedures for Early Voting and amended regular voting in the
General Election.
Review and respond to draft regulations and procedures contemplated by the State Board of Elections so
as to minimize the impacts (time, staff and money) on the Counties.
Committee reorganization meetings will be in July going forward due to change in primary date.
First day of circulating designating petitions for 2020 is December 31st (Happy New Year!)

Please stop by our office to discuss these topics or any others that may be of concern. Thank you.

Yates County CIP FY 2020-2024
Capital Project/Equipment Request Form
INSTRUCTIONS
•

This request form is for proposed projects or equipment purchases with an estimated total
cost of $25,000 or more and a useful life exceeding three years, and for all proposed land
acquisitions (regardless of cost). Individual items similar in nature and which together will
cost more than $25,000 are also considered to be capital improvements.

•

Prior to submission, all capital requests must be reviewed with the Departmental Legislative
Standing Committee.

BASIC INFORMATION
Requesting Department: Yates County Board of Elections
Department Head Signature:
Status:

New (YES)

Update or Modification of Previous Request

(Check One)- Priority Level to Capital Request:
Low
Medium
High
Estimated Total Cost of this Project/Equipment: $ 70,800

Proposed Project/Equipment including description, start/completion date (if applicable):
Purchase of Electronic poll books for early voting. Price change as of 2-21-2019. Money will be
available from New York State to help in 2019. Current estimate is $50,000, but not currently set.

Attach additional pages, contractor estimates, bids, etc. as necessary to support this request.

ESTIMATED COSTS / FINANCING
Please reflect Estimated Costs in the table below:

EST. COSTS

FY 2019

FY 2020

FY 2021

FY 2022

FY 2023

Planning
Design/Engineering
Equipment

$70,800

Materials
Construction
Other
Total Estimated Cost:

$70,800

a. If “Other” costs associated, please describe: N/A

b. If necessary, please add any additional information related to estimated costs:
N/A
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Please enter proposed Financing Opportunities in the table below:
PROPOSED
FINANCING
General Fund
State
Federal
Fees/Revenues
Capital Reserve

FY 2019

FY 2020

FY 2021

FY 2022

FY 2023

$50,000

Debt Financing
Other
Total Requirement:

$50,000

a. If State or Federal aid is indicated above or if amounts are shown under “Other,” please
describe: Estimated $50,000 state aide
available after purchase.

b. If grant funding is needed for this request, please describe the source of the grant and
the status of grant application preparation, submission, or approval:
N/A
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JUSTIFICATION/PRIORITY
Please briefly describe why funding is necessary for this project (i.e. necessary to reduce
health/safety risks, repairs to make improvements to County facility, improvements part of
approved plan, and so on):
Early voting is approved by the State Legislature, the use of electronic poll books is a
recommended option at this point. There are several suppliers waiting approval from the State.
This quote is from our current election software supplier , NTS.
LEGISLATIVE COMMITTEE COMMENTS
If applicable, please describe comments and/or recommendations for this Request from the
Department’s Legislative Committee:
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Yates County CIP FY 2020-2024
Capital Project/Equipment Request Form
INSTRUCTIONS
•

This request form is for proposed projects or equipment purchases with an estimated total
cost of $25,000 or more and a useful life exceeding three years, and for all proposed land
acquisitions (regardless of cost). Individual items similar in nature and which together will
cost more than $25,000 are also considered to be capital improvements.

•

Prior to submission, all capital requests must be reviewed with the Departmental Legislative
Standing Committee.

BASIC INFORMATION
Requesting Department: Yates County Board of Elections
Department Head Signature:
Status:

New (YES)

Update or Modification of Previous Request

(Check One)- Priority Level to Capital Request:
Low
Medium
High X
Estimated Total Cost of this Project/Equipment: $ 329,400

Proposed Project/Equipment including description, start/completion date (if applicable):
Replacement of voting machines 2020-2021 Extended warranty ends 2020. Change from last
year’s request is for new supplier ES&S who currently supplies NY City. New generation machine
is a ballot on demand system. Annual ballot costs should be reduced by 75% with no waste.
Annual ballot cost savings approximately $9,200. Also programing time should be reduced from
current system. Current quote from existing user, Dominion Voting is $198,700.

Attach additional pages, contractor estimates, bids, etc. as necessary to support this request.

ESTIMATED COSTS / FINANCING
Please reflect Estimated Costs in the table below:

EST. COSTS

FY 2019

FY 2020

FY 2021

FY 2022

FY 2023

Planning
Design/Engineering
Equipment

$ 329,400

Materials
Construction
Other
Total Estimated Cost:

$ 329,400

a. If “Other” costs associated, please describe: Annual postwarranty license and maintenance and
support fees $22,195

b. If necessary, please add any additional information related to estimated costs:
N/A

Page 2

Please enter proposed Financing Opportunities in the table below:
PROPOSED
FINANCING
General Fund
State
Federal
Fees/Revenues
Capital Reserve

FY 2019

FY 2020

FY 2021

FY 2022

FY 2023

$329,400

Debt Financing
Other
Total Requirement:

$329,400

a. If State or Federal aid is indicated above or if amounts are shown under “Other,” please
describe: N/A

b. If grant funding is needed for this request, please describe the source of the grant and
the status of grant application preparation, submission, or approval:
N/A

Page 3

JUSTIFICATION/PRIORITY
Please briefly describe why funding is necessary for this project (i.e. necessary to reduce
health/safety risks, repairs to make improvements to County facility, improvements part of
approved plan, and so on):
Warranty expires 2020 on existing machines unknown if repairs possible past 2020. Life expectancy of existing
machines was 10 years.

LEGISLATIVE COMMITTEE COMMENTS
If applicable, please describe comments and/or recommendations for this Request from the
Department’s Legislative Committee:
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Soil and Water Conservation Districts
in New York State
Protecting Today, Preserving Tomorrow

Yates County Soil & Water
Conservation District
417 Liberty Street
Penn Yan, New York 14527
(315) 536-5188 fax (315) 536-5136
Colby@ycsoilwater.com

Government Operations Report
June 2019
Watershed Inspection:
Letters have gone out to lakefront homeowners for all inspections that are due this year. Staff are
conducting inspections in the Towns of Barrington, Jerusalem, Milo, Torrey and the Villages of
Dresden and Penn Yan. To date 110 inspections have been completed out of a targeted goal of 440.

Hydroseeding
Staff have hydroseeded 2.4 acres of bare ground for erosion control purposes so far this spring. The
rains have slowed efforts to seed more.

AEM- Agricultural Environmental Management
We are working on closing out the contract for the 14th year of our AEM funding contract. Project
implementation in the Keuka Lake Implementation Grant has been steady this spring with
completed projects including two separate Agrichemical Mixing Facilities for vineyard farms to
safely load and store pesticides, an erosion control project on vineyard headlands, and an
improved pesticide sprayer for a vineyard operation allowing for reduced drift to the environment.
Ag Mixing Facility

Vineyard Erosion Project

Improved Pesticide Sprayer

Brief oral report on Keuka Watershed Improvement Cooperative (KWIC)

YATES COUNTY INFORMATION TECHNOLOGY
417 Liberty Street, Suite 2027
Penn Yan, New York 14527
Phone: 315-531-3444
Fax: 315-531-3226

MEMORANDUM
To:

Government Operations Committee

From:

Tim Groth
I.T. Director

Date:

May 28, 2019

Re:

Report for May 2019

SUMMARY


Help-Desk calls
o In the month of April, the I.T. Help Desk took in 287 calls.



I.T. Project Update Summary
o
o

Munis Upgrade
Large File Transfer Solutions



5-Year Plan for Distributed Telephone Expenses



Risk Assessment Corrective Action Plan



Password Reset Utility & Password Reset Issues

Additional Notes
o
o
o

Attended the NYSLGITDA Conference
Attended the Technology Expo plus Seminar & Training
NY Tech Summit June 5-7

Project Updates


MUNIS Upgrade
The new Munis Server is completely installed and all of the upgrades are completed. Tyler
Munis Support has moved a copy of our Live data over to the new server and converted it to
work the new version. We will now be required to run testing of all user functions over a 6-week
period and work with Tyler support on any issues found before we completely cutover to the new
server in July. All Munis user workstations will be upgraded during the first week of June in
order to proceed with the testing phase.



Large File Transfer Solutions
I have researched multiple large file-transfer system solutions to solve the issue of
sending/receiving files that are larger than 10MB in size. We will be performing a proof-ofconcept (POC) during the month of June and anticipate moving forward with purchasing and
rolling out the new solution in July.

Proposed Plan for Distributed Telephone Expenses Over 5 Years

In an effort to remove the balloon costs of upgrading/replacing/maintaining our Unified Collaboration
Telephone system with new hardware and ongoing software licensing, I met with Nonie Flynn, Ashley
Doyle, and Joe Reed to address this need. Using the 5-year forecast we developed, we are recommending
the following changes to the departmental budgets, beginning with the 2020 budget.
Currently, departments are paying $4.00/per phone plus outgoing call usage at $.10/minute each month,
which are figures derived over 20 years ago to supplement upgrade costs to the old PBX phone system.
In an effort to cover the ongoing costs evenly across all departments and reduce time required to prepare
billing statements each month, we propose to increase the per line charge to a flat $20.00/month. This will
cover all Hardware Upgrades, Software Upgrades, and Annual Licensing & Maintenance Fees including
usage costs. I would also propose this same model when considering offering these services in the future,
as a shared service cost to the Towns/Villages when available.


Estimated Costs over the next 5 years





$22,000/year for Software Licensing
$42,000 Platform Software Upgrade
$170,000 Hardware & Services
$15,000/year SIP (TWC Services)

$110,000
$45,000
$145,000
$75,000
Total = $375,000

o
o
o

$375,000 divided by 5 years = $75,000/year
$75,000 divided by 320 devices (phone, fax, dialer) = $235/year per line
$235 divided by 12 months = $20/month per line

RISK ASSESSMENT CORRECTIVE ACTION PLAN
GOAL 1

Perform Internal/External Penetration Testing and Vulnerability Assessments
ACTION STEP
DESCRIPTIONS
External Tests Performed
RFQ for Services
Review Next Steps

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
Information Technology

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

7/31/2019 DHSES CIRT Group
7/31/2019 3rd Party Services
10/31/2019 Information Technology

ESTIMATED
COST
FREE
5k - 15k
TBD

NOTES
Scheduled
TBD
TBD

GOAL2

Create and Implement a Disaster Recovery Business Continuity Plan
ACTION STEP
DESCRIPTIONS
Create Focus Group
Create RFP for Services
Implement and Test

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
Information Technology

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

7/31/2019 Multiple Dept. Heads
10/31/2019 3rd Party Services
12/31/2020 3rd Party Services

ESTIMATED
COST

NOTES

N/A
TBD
TBD

GOAL3

Identification and Containment of ePHI (electronic protected health information)
ACTION STEP
DESCRIPTIONS

PARTY / DEPT
RESPONSIBLE

Use Varonis Tool - Discovery Information Technology
Work with Depts on Data
I.T. w/Mult. Depts.
Verify Results w/Varonis
Information Technology

PRIORITY
LEVEL
MEDIUM
MEDIUM
MEDIUM

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

7/31/2019 Frank Adams - Varonis Support
8/31/2019 I.T. w/Mult. Depts.
9/30/2019 Frank Adams - Varonis Support

ESTIMATED
COST
Budgeted
N/A
N/A

NOTES
In Process

GOAL4

Implement Laptop Encryption
ACTION STEP
DESCRIPTIONS
Identify all devices
Install Encryption
Verify Results

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
Information Technology

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

6/30/2019 I.T. Staff
6/30/2019 I.T. Staff
6/30/2019 I.T. Staff

ESTIMATED
COST
N/A
N/A
N/A

NOTES
In Process
In Process

GOAL5

Implement a MDM Solution (mobile device management)
ACTION STEP
DESCRIPTIONS
Inestigate Solutions
Run a POC on a solution
Purchase & Deploy

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
Information Technology

PRIORITY
LEVEL

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

MEDIUM 8/31/2019 Information Technology
MEDIUM 10/31/2019 Information Technology
MEDIUM 11/30/2019 Information Technology

ESTIMATED
COST

NOTES

N/A
N/A
TBD

GOAL6

Provide Security Awareness Training
ACTION STEP
DESCRIPTIONS
Create Qtr Campaigns
Review Results
Mandate Training

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
I.T. w/Mult. Depts.

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

6/30/2019 I.T. w/ KnowBe4
6/30/2019 Information Technology
7/31/2019 I.T. w/Mult. Depts.

ESTIMATED
COST
Budgeted
N/A
Budgeted

NOTES
In Process

GOAL7

Implement Auxiliary Backup Cooling System in Server Rooms
ACTION STEP
DESCRIPTIONS
Inestigate Solutions

PARTY / DEPT
RESPONSIBLE
I.T. & B & G

PRIORITY
LEVEL
MEDIUM
MEDIUM
MEDIUM

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

7/31/2019 I.T. & B & G

ESTIMATED
COST

NOTES

TBD

GOAL8

Implement Server Room Safe Fire Suppression System (remove water solution)
ACTION STEP
DESCRIPTIONS
Inestigate Solutions

PARTY / DEPT
RESPONSIBLE
I.T. & B & G

PRIORITY
LEVEL
MEDIUM
MEDIUM
MEDIUM

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

7/31/2019 I.T. & B & G

ESTIMATED
COST
TBD

NOTES

GOAL9

Review BAA (business associate agreement) language and ensure they are in place
ACTION STEP
DESCRIPTIONS
Review Current BA

PARTY / DEPT
RESPONSIBLE
I.T. & County Att

PRIORITY
LEVEL
MEDIUM
MEDIUM
MEDIUM

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

8/31/2019 I.T. & County Att

ESTIMATED
COST
N/A

NOTES
In Process

G O A L 10

Restrict Access to High Risk Area's (server and switch rooms)
ACTION STEP
DESCRIPTIONS
Review Current Status
Address Additional Needs

PARTY / DEPT
RESPONSIBLE
I.T. & B & G
I.T. & B & G

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

5/31/2019 I.T. & B & G
8/31/2019 I.T. & B & G

ESTIMATED
COST
N/A
TBD

NOTES
Complete
In Process

G O A L 11

Remove Connectivity of Unused Network Ports & Disable Unused Network Ports
ACTION STEP
DESCRIPTIONS
Analyze All Switch Ports
Shutdown unused ports
Document Results

PARTY / DEPT
RESPONSIBLE
Information Technology
Information Technology
Information Technology

PRIORITY
LEVEL

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

MEDIUM 8/31/2019 Frank Adams
MEDIUM 12/31/2019 Frank Adams
MEDIUM 12/31/2019 Frank Adams

ESTIMATED
COST
N/A
N/A
N/A

NOTES
in Process

G O A L 12

Relocate Highway Server Equipment to a Controlled Environment
ACTION STEP
DESCRIPTIONS
Create VM & xFer Software
Transfer User Data Files
Decom Server

PARTY / DEPT
RESPONSIBLE
I.T. & Vendor
Information Technology
I.T. & Vendor

PRIORITY
LEVEL
HIGH
HIGH
HIGH

DATE
DUE

RESOURCES REQUIRED
( staff, tech, etc. )

5/31/2019 I.T. & Pub Works
5/31/2019 Information Technology
12/31/2019 I.T. & Entre

ESTIMATED
COST
(7000.00)
N/A
Budgeted

NOTES
Complete
In Process

INTER-OFFICE CORRESPONDENCE
YATES COUNTY
TO:

Tim Dennis, Chair
Legislators Government Operations Committee

FROM:

Lois Hall, County Clerk

SUBJECT:

Updates—County Clerk’s Office

DATE:

May 28, 2019

STATISTICAL REPORTS
DMV fees for retention collected for April $20,905.37 with $ 44,211.03 sales tax collected
County Clerk transactions 1560, fees collected $162,099.92. Real estate recordings are down.
Filings in the clerk’s office have been down again in April. Real estate has not picked up as
quickly as in other years.
I will not be attending the Government Operations Committee meeting on the 3 rd of June
as Molly and I will be attending the summer conference.
June 3, 4, and 5th, Molly and I will be attending the NYSACC 2019 Summer Conference in
Corning. A number of topics, policies and procedures will be addressed that will affect this office.
You will be provided information after this conference.
DMV AND CLERK
More opposition to the “Greenlight Legislation” has been published in the Mid-Hudson news in
Albany.
This is the press release from the State Police PBA:
The State Police PBA is against the proposed “greenlight legislation” that would allow issuance
of driver’s licenses to undocumented immigrants and hamper trooper’ abilities to access
identifying information, the union said.
“This is a dangerous and extremist legislation” said PBA President Thomas Mungeer. “It flies in
the face of proponents of the bill who are touting this as a highway safety measure.
The PBA said it is a public safety issue to have unlicensed drivers on the roads. “We will always
encourage a higher level of safety for New York and will support initiatives to make it a safer and
more secure place in which to live,” Mungeer said. “Furthermore, allowing undocumented
immigrants to obtain driver’s licenses using less stringent identification than the minimum security
standards for state residents seeking a license is an insult.”

The union president said even more troubling in the proposes legislation is the caveat that would
require troopers and law enforcement officers to obtain a subpoena to run plates or look up a
driver’s license-“and if that weren’t enough, the proposal also states that we must notify the
individual before doing so.” The Greenlight proposal was first proposed in 2007 under the Spitzer
administration.

Notification was received from our vendor AVENU that they will be closing the local offices in
Syracuse and be relocating in the Dallas Texas area. Support will remain the same. Our contacts
will be working from their homes in order to assist us. Our contract with AVENU will expire in
September 2020.
There has been an issue with the Real Property’s AVENU system and the upgrade to Windows
10 systems here. AVENU is working on a solution for us in order to get the new systems, provided
by our IT department up and running. In the meantime AVENU has reconnected the old computer
in the Real Property office to allow work to be processed until the issue can be resolved.
County booklets were received and distributed to everyone. If anyone did not receive one please
contact my office. This is the last year we will be able to have these booklets done at the ARC
Printshop as they are no longer in business. I am researching other venues to see what is
available for this service in the future and what is cost effective.

.

SET DATE FOR PUBLIC HEARING ON PROPOSED LOCAL LAW 2-19 ENTITLED
RENEWAL OF LOCAL LAW 2-16 “A LOCAL LAW ESTABLISHING AN
OCCUPANCY TAX IN YATES COUNTY”
RESOLVED, that the Clerk of the Yates County Legislature is directed to advertise a
public hearing on proposed local law 2-19 entitled Renewal of Local Law 2-16 “A Local Law
Establishing An Occupancy Tax In Yates County; and be it further
RESOLVED, said public hearing shall be held July 8, 2019 at 1:10 p.m. in the Yates
County Legislative Chambers, 417 Liberty St., Penn Yan, NY
NEW YORK STATE DEPARTMENT OF STATE

Local Law Filing
162 WASHINGTON AVENUE, ALBANY, NY
12231 (Use this form to file a local law with the Secretary of State.)
Text of law should be given as amended. Do not include matter being eliminated and do
not use italics or underling to indicate new matter.
County
City of
Town
Village

Yates

Local Law No. 2-19
RENEWAL OF LOCAL LAW 2-16 ENTITLED “A LOCAL LAW ESTABLISHING AN
OCCUPANCY TAX IN YATES COUNTY”
(Insert Title)

Be it enacted by the Legislature of the
County
City of Yates_ as follows:
Town
Village
BE IT ENACTED by the County Legislature of the County of Yates as follows:
SECTION 1 Intent - The Yates County Legislature declares that the intent and purpose of this
Local Law shall be to impose a tax on facilities providing lodging on an overnight basis and
provide for the collection thereof in order to make funds available for tourism and General Fund
of Yates County. Pursuant thereto, the County of Yates has enacted on Occupancy Tax by way
of Local Law No. 4-07 entitled “A Local Law Establishing an Occupancy Tax in Yates County”,

which was renewed by Local Law No. 1-10, Local Law No. 2-13, and by Local Law 2-16. The
intent of this Local Law is to further renew said Local Law.
SECTION 2 Definitions - When used in this local law, the following terms shall mean:
(a)

County - Yates County, New York

(b)
County Treasurer – The Yates County Treasurer, or such other fiscal officer(s) of
Yates County.
(c)
County Legislature – The legislature of the County of Yates.
(d)

Hotel or Motel – Any facility providing lodging on an overnight basis and shall

include those facilities designated and commonly known as “bed and breakfast”, inns, cabins,
condominiums, cottages, campgrounds, lodges, tourist homes, convention centers, and vacation
rentals.

The term condominium shall mean and include those units rented or leased directly by

the owner or through a real estate agency or rental management agency. The provisions of this
section relating to campgrounds, shall only apply to those leases and rentals in which the
campground provides overnight shelter or lodging, and shall not apply to the provision of
services by a campground when the customer provides his or her own shelter or lodging.
(e)

Occupancy – The use or possession, or the right to the use or possession of any

room in a hotel or motel.
(f)

Occupant - A person who, for a charge or any consideration uses, possess, or has

the right to use or possess, any room in a hotel or motel under any lease, concession, permit,
right, license, agreement, or otherwise.
(g)

Operator – Any person operating a hotel or motel, as those terms are defined in

subdivision (d) above and elsewhere herein, including, but not limited to, the owner, proprietor,
lessee, sub-lessee, mortgagee in possession, licensee, or any other person otherwise operating
such hotel or motel.
(h)

Permanent Resident – Any person occupying any room or rooms in a hotel or

motel for at least 30 consecutive days.
(i)

Person – An individual, partnership, limited liability company, society,

association, joint stock company, corporation, estate, receiver, trustee, assignee, referee, and any
other person acting in a fiduciary or representative capacity, whether appointed by a court or
otherwise, and any combination of the foregoing.
(j)

Rent – The consideration received for occupancy valued in money, whether

received in money or otherwise. The term rent includes separately stated charges for the use of

furnishings and equipment, maid services, towel and linen services, telephone service and other
accommodations. Any charges for food, drinks, entertainment, valet, laundry service, theater
ticket service, transportation, and administration do not constitute rent.
(k)

Return – Any return filed, or required to be filed, as herein provided.

(l)

Room – any room or rooms of any kind in any part or portion of a hotel or motel,

which is available for, rented or otherwise let out for the lodging of guests.
(m)

State – The State of New York

SECTION 3 Imposition of Tax – Effective January 1, 2008, there is hereby imposed and there
shall be paid a tax of four percent (4%) of the per diem rental rate upon the rent for each room or
rooms in a hotel or motel located within the County, except that such tax shall not be applicable
to a permanent resident of a hotel or motel.
SECTION 4 Transitional Provisions – The tax imposed by this local law shall be paid upon
any occupancy on or after January 1, 2008, although such occupancy is pursuant to a prior
contract, lease or other arrangement. Where rent is paid on a weekly or other term basis, the rent
shall be subject to the tax imposed by this local law to the extent that it covers any period on or
after January 1, 2008. Any reservation for 2008 which is made prior to December 1, 2007, with
a deposit, shall be exempt from the occupancy tax.
SECTION 5 Exempt Organizations – Section 1202-Y of the Tax Law does not authorize the
imposition of this occupancy tax upon any transaction, by or with any of the following in
accordance with Section 1230 of the Tax Law.
(a)

The State of New York, or any public corporation (including a public corporation

created pursuant to agreement or compact with another state) or the Dominion of Canada,
improvement district or other political subdivision of the State;
(b)

The United States of America, insofar as it is immune from taxation;

(c)

Any corporation or association, or trust, or community chest, fund or foundation

organized and operated exclusively for religious, charitable or educational purposes, or for the
prevention of cruelty to children or animals, and no part of the net earnings of which inures to
the benefit of any private shareholder or individual and no substantial part of the activities of
which is carrying on propaganda, or otherwise attempting to influence legislation; provided,
however, that nothing in this paragraph shall include an organization operated for the primary

purpose of carrying on a trade or business for profit, whether or not all of its profits are payable
to one or more organizations described in this paragraph.
SECTION 6 Territorial Limitations – The tax imposed by this local law shall apply only
within the territorial limits of Yates County.
SECTION 7 Registration –
(a) Within ten (10) days after the effective date of this local law, or in the case of
operators commencing business after such effective date, within three (3) days after such
commencement or opening, every operator shall file with the County Treasurer a registration
application in a form prescribed by the County Treasurer.
(b) The County Treasurer shall, within ten days after such registration, issue without
charge to each operator, a certificate of authority empowering such operator to collect the tax
from the occupant and duplicate thereof for each additional hotel of such operator. Each
certificate or duplicate shall state the hotel or motel to which it is applicable. Such certificates of
authority shall be prominently displayed by the operator in such manner that it may be seen and
come to the notice of all occupants and persons seeking occupancy. Such Certificates shall be
non-assignable and non-transferable and shall be surrendered immediately to the County
Treasurer upon the cessation of business at the hotel named or upon its sale or transfer.
SECTION 8 Administration and Collection –
(a) The tax imposed by this local law shall be administered and collected by the County
Treasurer, or other fiscal officers of Yates County, by such means and in such manner as other
taxes which are now collected and administered by such officers or as otherwise may be
provided by this local law.
(b) The tax to be collected shall be stated and charged separately from the rent and
shown separately on any record thereof, at the time when the occupancy is arranged or
contracted for and charged for, and upon every evidence of occupancy or any bill or statement of
charge made for such occupancy issued or delivered by the operator, and the tax shall be paid by
the occupant to the operator as trustee for and on account of the County, and the operator shall be
liable for the collection thereof and subsequent payment of the same to the County Treasurer.
(c) The following persons shall be personally liable for the tax imposed, collected or
required to be collected under this local law: i) the operator, ii) any member of a partnership
operator, iii) any member of a limited liability company operator; and iv) any officer, director or

employee of a corporation operator or dissolved corporation operator, any employee of a
partnership operator, any employee or manager of a limited liability company operator, or any
employee of an individual proprietorship operator who as such officer, director, employee or
manager is under a duty to act for such corporation, partnership, limited liability company or
individual proprietorship in complying with any requirement of this local law.
Any such person shall have the same right in respect to collecting the tax from the
occupant, or in respect to non-payment of the tax by the occupant, as if the tax were a part of the
rent or charge and payable at the same time as the rent or charge; provided, however, that the
County Treasurer or other fiscal officers, employees or agents specified in this local law, shall be
joined as a party in any action or proceeding brought to collect the tax.
(d) Where any occupant has failed to pay a tax imposed by this local law, then in addition
to all other rights, obligations and remedies provided in this local law, such tax shall be payable
by the occupant directly to the County Treasurer and it shall be the duty of the occupant to file a
return with the County Treasurer and to pay the tax to the County Treasurer within fifteen (15)
days of the date the tax was required to be paid.
(e) The County Treasurer may, whenever he/she deems it necessary for the proper
enforcement of this local law, provide by regulation that occupants shall file returns and pay
directly to the County Treasurer any tax herein imposed, at such times as returns are required to
be filed and payment made by an operator.
(f) For the purpose of the proper administration of this local law and to prevent evasion
of the tax hereby imposed, it shall be presumed that all rents are subject to tax until the contrary
is established, and the burden of proving that a rent for occupancy is not taxable hereunder shall
be upon the operator.
(g) Where an occupant claims exemption from the tax under the provisions of section 5
of this local law, the rent shall be deemed taxable hereunder unless the operator shall receive
from the occupant claiming such exemption a certificate duly executed by an exempt corporation
or association.
SECTION 9 Records To Be Kept – Every operator shall keep records of every occupancy and
of all rent paid, charged and due thereon and of the tax payable thereon, in such form as the
County Treasurer may require. Such records shall be available for inspection and examination at
any time upon demand by the County Treasurer or the County Treasurer’s duly authorized agents

or employees, and shall be preserved for a period of not less than three (3) years, except that the
County Treasurer may consent in writing to their destruction within that period, or may in
writing require that such records be kept and maintained for a specified period in excess of three
(3) years.
SECTION 10 Returns –
(a) Every operator shall file with the County Treasurer a return of occupancy and of
rents, and of the taxes payable thereon for the quarterly periods ending February 28, May 31,
August 31 and November 30 of each year on or after January 1, 2008. Such returns shall be filed
within twenty (20) days from the expiration of the period covered thereby. The County
Treasurer may permit or require returns to be made by other periods and upon such dates as may
be specified. If the County Treasurer deems it necessary in order to insure the payment of the
tax imposed by this local law, then the County Treasurer may require returns to be made for
shorter periods than those prescribed pursuant to the foregoing provisions of this section and
upon such dates as may be specified.
(b) The forms of returns shall be prescribed by the County Treasurer and shall contain
such information as he or she may deem necessary for the proper administration of this local law.
The county Treasurer may require amended returns to be filed within twenty (20) days after
notice and to contain the information specified in the notice.
(c) If the return required by this local law is not filed, or a return filed is incorrect or
insufficient on its face, then the County Treasurer shall take the necessary steps to enforce the
filing of such return, or of a corrected return.
SECTION 11 Payment of tax (a) Upon the time of filing a return of occupancy and of rents, each operator shall pay to
the County Treasurer the taxes imposed by this local law upon the rents required to be included
in such return, as well as other monies collected by the operator acting, or purporting to act,
under the provisions of this local law.
(b) Where the County Treasurer, in his or her discretion, deems it necessary to protect
revenues to be obtained under this local law, the County Treasurer may require any operator
obligated to collect the tax imposed by this local law to file with the County Treasurer’s office a
bond, issued by a surety company authorized to transact business in this state and approved by
the New York State Superintendent of Insurance as to solvency and responsibility, in such

amount as the County Treasurer may fix to secure the payment of any tax and/or penalties and
interest due, or which may become due, from such operator.
(c) In the event the County Treasurer determines that an operator is to file such bond,
notice shall be given by the County Treasurer to such operator to that effect specifying the
amount of the bond required.
(d) The operator shall file such bond within five (5) days after the issuance of such
notice, unless within five (5), days the operator shall serve upon and deliver to the County
Treasurer a written request for a hearing before the Finance Committee at which time the
necessity, propriety and amount of the bond shall be determined by the County Treasurer. Any
determination by the County Treasurer upon such hearing shall be final and shall be complied
with by the operator within fifteen (15) days after the giving of notices thereof.
(e) In lieu of such bond, securities approved by the County Treasurer or cash in such
amount as may be prescribed, may be deposited which shall be kept in the custody of the County
Treasurer, who may at any time without notice to the depositor apply them to any tax and interest
and penalties due, and for that purpose, the securities may be sold by the County Treasurer at
public or private sale, without notice to the depositor thereof.
SECTION 12 Determination of Tax –
(a) If a return required by this local law is not filed, or if a return is incorrect or
insufficient, then the amount of tax due shall be determined by the County Treasurer from such
information as may be obtainable and, if necessary, the tax may be estimated on the basis of
external indices, such as number of rooms, location, scale of rents, comparable rents, type of
accommodations and service, number of employees and/or other factors. Such notice of
determination shall be mailed by certified or registered mail to the person or persons liable for
the collection or payment of the tax at his/her last known address. If such person or persons is
deceased or under a legal disability, a notice of determination may be mailed to his/her last
known address, unless the County Treasurer has received notice of the existence of a fiduciary
relationship with respect to such person. After thirty (30) days from the mailing of such notice
of determination, such notice of determination shall be an assessment of the amount of tax
specified in such notice of determination, together with the interest, additions to tax and penalties
stated in such notice of determination. Such notice of determination shall finally and irrevocably
fix the tax, unless the person against whom it is assessed, within the above stated thirty (30) day

time period, applies to the County Treasurer for a hearing, or unless the County Treasurer of his
or her own motion shall re-determine the same. After such hearing, the County Treasurer shall
give a notice of determination made to the person(s) against whom the tax is assessed. Any final
determination of the amount of any tax payable hereunder, shall be reviewable for error,
illegality or unconstitutionality or any other reason whatsoever by a proceeding under article
seventy-eight of the Civil Practice Law and Rules, if application therefore is made to the
Supreme Court within thirty (30) days after the giving of the notice of such final determination,
provided, however, that any such proceeding under article seventy-eight of the Civil Practice
Law and Rules shall not be instituted unless:
(1) The amount of tax sought to be reviewed, with such interest and penalties
thereon as may be provided for by local law or regulation shall be first deposited and there is
filed an undertaking, issued by a surety company authorized to transact business in New York
State and approved by the New York State Superintendent of Insurance as to solvency and
responsibility, in such amount as a justice of the Supreme Court shall approve, to the effect that
if such proceeding be dismissed or the tax confirmed, the petitioner will pay all costs and charges
which may accrue in the prosecution of such proceeding; or
(2) At the option of the petitioner, such undertaking may be in a sum sufficient to
cover the taxes, interests, and penalties stated in such determination, plus the costs and charges
which may accrue against such petitioner in the prosecution of the proceeding, in which event,
the petitioner shall not be required to pay such taxes, interests or penalties as a condition
precedent to the application.
(b) Whenever such tax is estimated as provided for in this Section 12, such notice shall
contain a statement conspicuously placed on such notice advising the applicable person(s): that
the amount of the tax was estimated; that the tax may be challenged through a hearing process;
and that the petition for such challenge must be filed with the County Treasurer within thirty (30)
days.
(c) The liability of the a purchaser, transferee or assignee of assets sold, transferred or
assigned in bulk for the payment to the County of taxes determined to be due from the seller,
transferor or assignor arising under subdivision (c) of Section 17 of this local law shall be an
assessment of the liability determined unless the purchaser, transferee or assignee, within thirty
(30) days after the giving of notice by the County Treasurer to such purchaser, transferee or

assignee of the total amount of any tax or taxes which the County claims to be due from the
seller, transferor or assignor, shall apply to the County Treasurer for a hearing unless the County
Treasurer, on its own motion, shall re-determine such liability. Where the County Treasurer
determines that the amount of taxes claimed due from the seller, transferor or assignor is
erroneous or excessive in whole or in part it shall, on behalf of the purchaser, transferee or
assignee, determine the amount of tax or taxes properly due and if such amount is less than the
amount of taxes for which the purchaser would have been liable in the absence of such
determination it shall reduce such liability accordingly.
(d) The liability, pursuant to subdivision (c)(iv) of Section 8 of this local law, of any
officer, director or employee of a corporation operator or dissolved corporation operator, any
employee of a partnership operator, any employee or manager of a limited liability company
operator, or any employee of an individual proprietorship operator who as such officer, director,
employee or manager is under a duty to act for such corporation, partnership, limited liability
company or individual proprietorship in complying with any requirement of this local law for the
tax imposed, collected or required to be collected, or for the tax required to be paid or paid over
to the County Treasurer under this local law, and the amount of such tax liability (whether or not
a return is filed under this local law, whether or not such return when filed is incorrect or
insufficient, or where the tax shown to be due on the return filed under this local law has not
been paid or has not been paid in full) shall be determined by the County Treasurer in the manner
provided for in subdivisions (a) and (b) of this Section 12. Such determination shall be an
assessment of the tax and liability for the tax with respect to such person unless such person,
within thirty (30) days after the giving of notice of such determination, shall apply to the County
Treasurer for a hearing. If such determination is identical to or arises out of a previously issued
determination of tax of the corporation, dissolved corporation, partnership, limited liability
company or individual proprietorship for which such person is under a duty to act, an application
filed with the County Treasurer on behalf of the corporation, dissolved corporation, partnership,
limited liability company or individual proprietorship shall be deemed to include any and all
subsequently issued personal determinations and a separate application to the County Treasurer
for a hearing shall not be required. The County Treasurer may, nevertheless, of its own motion,
re-determine such determination of tax or liability for tax. Where the County Treasurer
determines or re-determines that the amount of tax claimed to be due form the operator is

erroneous or excessive in whole or in part, it shall re-determine the amount of tax properly due
from any such person, and if such amount is less than the amount of tax for which such person
would have been liable in the absence of such determination or re-determination, it shall reduce
such liability accordingly.
(e) If the County Treasurer believes that the collection of any tax will be jeopardized by
delay, for reasons including but not limited to, a person liable for the tax is about to cease
business, leave the state or remove or dissipate assets out of which the tax or penalties and
interest might be satisfied, the County Treasurer may determine the amount of such tax and
assess the same, together with all interest and penalties provided by this local law, against any
person liable therefor prior to the filing of a return and prior to the date when such return is
required to be filed. The amount so determined shall become due and payable to the County
Treasurer by the person(s) against whom such a jeopardy assessment is made, as soon as notice
thereof is given to such person personally or by registered or certified mail. The provisions of
subdivisions (a) and (b) of this Section 12 shall apply to any such determination except to the
extent that they may be inconsistent with this subdivision. The County Treasurer may abate any
jeopardy assessment if it finds that jeopardy does not exist.
SECTION 13 Refunds –
(a) In the manner provided in this section, the County Treasurer shall refund or credit,
without interest, any tax, penalty or interest erroneously, illegally or unconstitutionally collected
or paid, if application to the County Treasurer for such refund shall be made within one year of
payment thereof. Whenever a refund is made by the County Treasurer, the reason therefore shall
be stated in writing. Such application may be made by the operator, or other person who has
actually paid the tax. Such application may also be made by an operator who has collected and
paid over such tax to the County Treasurer, provided the application is made within one year of
the payment by the occupant to the operator, but no actual refund of money shall be paid to such
operator until it is first established to the satisfaction of the County Treasurer, under such
regulations as the County Treasurer may prescribe, that the County Treasurer has repaid to the
occupant the amount for which the application for refund is made. The County Treasurer may in
lieu of any refund required to be made, allow credit therefore on payments due from the
applicant.

(b) Where any tax imposed hereunder shall have been erroneously, illegally or
unconstitutionally collected and application for the refund thereof duly made to the proper fiscal
officer or officers, and such officer or officers shall have made a determination denying such
refund, such determination shall be reviewable by a proceeding under article seventy-eight of the
Civil Practice Law and Rules, provided, however, that such proceeding is instituted within thirty
(30) days after the giving of the notice of such denial, that final determination of the tax due was
not previously made, and that an undertaking is filed with the proper fiscal officer or officers in
such amount and with such sureties as a justice of the Supreme Court shall approve, to the effect
that such proceeding be dismissed or the tax confirmed, the petitioner will pay all costs and
charges which may accrue in the prosecution of such proceeding.
SECTION 14 Reserves In cases where the operator or other person who has paid the tax has
applied for a refund and has instituted a proceeding under article seventy-eight of the Civil
Practice Law and Rules to review a determination adverse to such operator or other person who
has paid the tax on such application for a refund, the County Treasurer shall set aside sufficient
monies to meet any decision adverse to the County.
SECTION 15 Disposition Of Revenues – All revenues resulting from the imposition of the tax
under this local law shall be paid into the treasury of Yates County and shall be credited to, and
deposited in, the General Fund of the County. Thereafter the revenues from the tax after the cost
of administration is deducted (said cost of administration being a percentage of such revenues,
said percentage being established by County resolution, but not to exceed 10% of such revenues,
to defer the necessary expenses of the County in administering such tax), shall be equally divided
for the purpose of i) promoting tourism in the County (Yates County Tourism) and ii) the
enhancement of the general economy in the County, its towns and villages (Yates County
General Fund).
SECTION 16 Remedies Exclusive - The remedies provided by sections twelve (12) and
thirteen (13) of this local law shall be the exclusive remedies available to any person for the
review of the tax liability imposed by this local law; and no determination, or proposed
determination, of tax or determination of any application for refund or credit shall be enjoined,
contested or reviewed by any action or proceeding, except by a proceeding under article seventyeight of the Civil Practice Law and Rules provided, however, that a taxpayer may proceed by
declaratory judgment if suit is instituted within thirty (30) days after a deficiency assessment to

the County Treasurer prior to the institution of such suit and posts a bond for costs pursuant to
section twelve (12) of this local law.
SECTION 17 Proceedings to Recover Tax
(a) Whenever any operator or other person liable for the tax shall fail to collect or pay
over and/or to pay any tax, penalty or interest imposed by this local law as herein provided, or
whenever any occupant shall fail to pay any such tax, penalty or interest, the County Attorney
shall, upon the request of the County Treasurer, bring or cause to be brought an action to enforce
the payment of the same on behalf of Yates County in any court of the State of New York or any
other state or of the United States.
(b) As an additional or alternate remedy, the County Treasurer may issue a warrant,
directed to the Yates County Sheriff or to the sheriff of any other county, commanding him to
levy upon and sell the real and personal property of any person liable for the tax, which may be
found within that sheriff’s county, for the payment of the amount thereof, with any penalties and
interest, and the cost of executing the warrant, and to return such warrant to the County Treasurer
and to pay to the County Treasurer the money collected by virtue thereof within sixty (60) days
after the receipt of such warrant. The Sheriff shall, within five (5) days after the receipt of the
warrant, file with the County Clerk a copy thereof, and thereupon such clerk shall enter in the
judgment docket the name of the person(s) mentioned in the warrant and the amount of the tax,
with any penalties and interest, for which the warrant is issued and the date when such copy is
filed. Thereupon the amount of such warrant so docketed shall become a lien upon the title to
and interest in real and personal property of the person(s) against whom the warrant is issued.
Such lien shall not apply to personal property unless another copy of such warrant is filed in the
New York State Department of State. The sheriff shall then proceed upon the warrant, in the
same manner and with like effect as that provided by law in respect to executions issued against
property upon judgments of a court of record, and for services in executing the warrant the
sheriff shall be entitled to the same fees, which may be collected in the same manner. In the
discretion of the County Treasurer, a warrant of like terms and effect may be issued and directed
to any officer or employee of the County Treasurer and in the execution thereof such officer or
employee shall have all the powers conferred upon sheriffs, but shall be entitled to no fee or
compensation in excess of the actual expenses paid in the performance of such duty. Upon such
filing of a copy of a warrant, the County Treasurer shall have the same remedies to enforce the

amount due thereunder as if the County had recovered judgment therefore. If a warrant is
returned not satisfied in full, the County Treasurer may from time to time issue new warrants and
shall also have the same remedies to enforce the amount due thereunder as provided in this
section.
(c) Whenever an operator or other person liable for the tax shall make a sale, transfer or
assignment in bulk of any part of the whole of a hotel, motel, or lease, or of such operator’s
business assets, otherwise than in the ordinary course of business, the following provisions shall
apply:
(1) the purchaser, transferee or assignee shall, at least twenty (20) days before
taking possession of the subject of such sale, transfer or assignment, or paying therefore, notify
the County Treasurer by registered mail of the proposed sale and of the price, terms and
conditions thereof whether or not the seller, transferor or assignor has represented to, or informed
the purchaser, transferee or assignee that any tax is owed pursuant to this local law, and whether
or not the purchaser, transferee or assignee has knowledge that such taxes are owing and whether
any such taxes are in fact owing;
(2) whenever the purchaser, transferee or assignee shall fail to give notice to the
County Treasurer as required by the preceding paragraph (1), or whenever the County Treasurer
shall inform the purchaser, transferee or assignee that a possible claim for such tax or taxes
exists, any sums of money, property or choses in action or other consideration, which the
purchaser, transferee or assignee is required to transfer over to the seller, transferor or assignor,
shall be the subject of a first priority right and lien of any such taxes theretofore or thereafter
determined to be due from the operator, seller, transferor or assignor to the County, and the
purchaser, transferee or assignee is forbidden to transfer to the operator, seller, transferor or
assignor and shall withhold, any such sums of money, property or choses in action, or other
consideration to the extent of the amount of the County’s claim. Within fifteen (15) days of
receipt of the notice of the sale, transfer or assignment from the purchaser, transferee or assignee,
the County Treasurer shall give notice to the purchaser, transferee or assignee and to the
operator, seller, transferor or assignor of the total amount of any tax or taxes, as well as of any
penalties or interest due thereon, which the County Treasurer claims to be due from the operator,
seller, transferor or assignor to the County, and whenever the County Treasurer shall fail to give
such notice within fifteen (15) days from receipt of the notice of the sale, transfer or assignment

required by subdivision (1) of this paragraph, such failure shall release the purchaser, transferee
or assignee from any further obligation to withhold any sums of money, property or choses in
action or other consideration which the purchaser, transferee or assignee is required to transfer
over to the operator, seller, transferor or assignor. For failure to comply with the provisions of
this paragraph, the purchaser, transferee or assignee, in addition to being subject to the liabilities
and remedies imposed under the provisions of Article Six of the Uniform Commercial Code,
shall be personally liable for the payment determined to be due to the County from the seller,
transferor or assignor, and such liability may be assessed and enforced in the same manner as the
liability for tax under this local law. Upon receipt of the County Treasurer’s notice issued
pursuant this paragraph stating the total amount of the County’s claim, the purchaser, seller,
transferee or assignee may make payment of such claim to the County Treasurer from any sums
of money, property, or choses in action or other consideration withheld in accord with the
provisions of this paragraph, except that such payment shall be limited to an amount not in
excess of the purchase price or fair market value of the assets sold, transferred, or assigned to
such purchaser, transferee, or assignee, whichever is higher, and upon making such payment the
purchaser, transferee or assignee shall be relieved of all liability for such amounts to the
operator, seller, transferor or assignor and such amounts paid to the County Treasurer shall be
deemed satisfaction of the tax liability of the operator, seller, transferor or assignor to the extent
of the amount of such payment.
SECTION 18 General Powers of the County Treasurer – In addition to the powers granted to
the County Treasurer by County Law and this local law, the County Treasurer is hereby
authorized and empowered:
(a) To make, adopt and amend rules and regulations, and to issue orders, appropriate to
the carrying out of this local law and the purposes thereof;
(b) To extend for cause shown, the time of filing any return for a period not exceeding
thirty (30) days; and for cause shown, to remit or waive penalties, but not interest; and to
compromise disputed claims in connection with the taxes hereby imposed;
(c) To request information from the Tax Commissioner of the State of New York or the
Treasury Department of the United States relative to any person; and to afford information to

such Tax Commissioner or such Treasury Department relative to any person, and any other
provision of this local law to the contrary notwithstanding;
(d) To delegate such functions hereunder to any employee or employees of the County
Treasurer;
(e) To prescribe methods for determining the rents for occupancy and to determine the
taxable and non-taxable rents;
(f) To require any operator within the County to keep detailed records of the nature and
type of hotel or motel maintained, nature and type of service rendered, the rooms available and
rooms occupied daily, leases or occupancy contracts or arrangements, rents received charged and
accrued, the names and addresses of the occupants, whether or not any occupancy is claimed to
be subject to the tax imposed by this local law, and to furnish such information upon request to
the County Treasurer;
(g) To assess, determine, revise and readjust the taxes imposed under this local law.
SECTION 19 Administration of Oaths and Compelling Testimony
(a) The County Treasurer, or the County Treasurer’s duly designated and authorized
employees or agents, shall have power to administer oaths and take affidavits in relation to any
matter or proceeding in the exercise of the County Treasurer’s powers and duties under this local
law.
(b) The County Treasurer shall have the power to subpoena and require the attendance of
witnesses and the production of books, papers, and documents to secure information pertinent to
the performance of his or her duties hereunder and of the enforcement of this local law, and to
examine them in relation thereto, and to issue commissions for the examination of witnesses who
are out of the state or unable to attend before the County Treasurer or excuse from attendance.
(c) A justice of the Supreme Court, either in court or at chambers shall have power
summarily to enforce by proper proceedings the attendance and testimony of witnesses and the
production and examination of books, papers and documents called for by the subpoena of the
County Treasurer under this local law.
(d) Any person who shall refuse to testify or to produce books or records or who shall
testify falsely in any material matter pending before the County Treasurer under this local law
shall be guilty of a misdemeanor, punishment for which shall be a fine of not more than one

thousand dollars ($1,000) or imprisonment for not more than one year, or both such fine and
imprisonment.
(e) The officers who serve the summons or subpoena of the County Treasurer and
witnesses attending in response there to shall be entitled to the same fees as are allowed to
officers and witnesses in civil cases in courts of record, except as herein otherwise provided.
(f) The County Sheriff, the Sheriff’s duly appointed deputies, and any officer or
employee of the County Treasurer designated to serve process under this local law, are hereby
authorized and empowered to serve any summons, subpoena, order, notice, document,
instrument, or other process to enforce or carry out this local law.
SECTION 20 Reference to Tax - Wherever reference is made in placards or advertisements or
in any other publications to this tax, such reference shall be substantially in the following form:
“Occupancy Tax”; except that in any bill, receipt, statement or other evidence of memorandum
of occupancy or rent charge issued or employed by the operator, the word “tax” will suffice.
SECTION 21 Penalties, Interest, and Violation
(a) Any person failing to file a return or to pay or pay over any tax to the Treasurer
within the time required by this local law shall be subject to:
(1) a penalty consisting of the higher of i) five percent (5%) of the amount of tax
due or ii) the sum of $5.00; plus
(2) interest at the rate of one percent (1%) of the amount of tax due for each
month of delay, except that no interest shall be charged for the first thirty (30) days immediately
after the date such return was required to be filed or such tax became due.
(b) The County Treasurer, if satisfied the delay was excusable, may remit or waive all or
any part of the penalty but not the interest owed. Such penalties and interest shall be paid and
disposed of in the same manner as other revenues from this local law. Unpaid penalties and
interest may be enforced in the same manner as the tax imposed by this local law. Any person
that is personally liable for the tax imposed, collected or required to be collected under this local
law shall also be personally liable for the penalties and interest herein imposed.
(c) In addition to the penalties herein or elsewhere prescribed, any person found to have
committed any of the following acts shall be guilty of a misdemeanor, punishment for which
shall be a fine of not more than one thousand ($1,000) dollars or imprisonment for not more than
one (1) year, or both such fine and imprisonment:

(1) failing to file a return required by this local law;
(2) filing or causing to be filed, or making or causing to be made, or giving or
causing to be given, any return, certificate, affidavit, representation, information, testimony or
statement required or authorized by this local law which is willfully false;
(3) willfully failing to file a bond required to be filed pursuant to this local law;
(4) failing to file a registration certificate and such data in connection therewith
as the Treasurer may by order, regulation or otherwise require;
(5) failing to display, or to surrender upon demand of the Treasurer the certificate
of authority as required by this local law;
(6) assigning or transferring such a certificate of authority;
(7) willfully failing to charge separately from the rent the tax herein imposed, or
willfully failing to state such tax separately on any evidence of occupancy and on any bill or
statement or receipt of rent issued or employed by the operator;
(8) willfully failing or refusing to collect any tax imposed by this local law from
the occupant;
(9) referring or causing reference to be made to this tax in a form or manner other
than that required by this local law; or
(10) failing to keep or maintain the records required by this local law.
(d) The certificate of the County Treasurer to the effect that a tax has not been paid, that
a return, bond or registration certificate has not been filed, or that information has not been
supplied pursuant to the provisions of this local law, shall be presumptive evidence thereof.
SECTION 22 Returns to be Confidential
(a) Except in accordance with proper judicial order, or as otherwise provided by law, it
shall be unlawful for the County Treasurer to divulge, or make known in any manner, the rents
or other information relating to the business of the taxpayer contained in any return required
under this local law. The officers charged with the custody of such returns shall be required to
produce any of them or evidence of anything contained in them in any action or proceeding in
any court, except on behalf of the County Treasurer in an action or proceeding under the
provisions of this local law or on behalf of any party to any action or proceeding under this local
law, when the returns or facts shown thereby are directly involved in such action or proceeding,

in either of which events the court may require the production of, and may admit into evidence,
so much of such returns,
or of the facts shown thereby, as are pertinent to the action or proceeding and no more. Nothing
herein shall be construed to prohibit the delivery to a taxpayer, or his or her duly authorized
representative, of a certified copy of any return filed in connection with his or her tax, nor to
prohibit the publication of statistics so classified as to prevent the identification of particular
returns and the items thereof, or the inspection by the County Attorney or other legal
representatives of the County of the return of any taxpayer who shall bring action to set aside or
review the tax based thereon, or against whom an action or proceeding has been instituted for the
collection of a tax or penalty. Returns shall be preserved for three (3) years and thereafter until
the County Treasurer permits them to be destroyed.
(b) Any violation of this section shall be punishable by a fine not exceeding one
thousand dollars ($1,000).
SECTION 23 Notice and Limitations of Time
(a) Any notice authorized or required under the provisions of this local law may be given
by mailing the same to the person for whom it is intended in a post-paid envelope addressed to
such person at the address given in the last return filed by him or her pursuant to the provisions
of this local law, or in any application made by him or her, or if no return has been filed or
application made, then to such address as may be obtainable. The mailing of such notice shall be
presumptive evidence of the receipt of the same by the person to whom it is addressed. Any
period of time which is determined according to the provisions of the local law giving of notice
shall commence to run from the date of such notice.
(b) The provisions of the Civil Practice Law and Rules or any other law relative to
limitations of time for the enforcement of a civil remedy shall not apply to any proceeding or
action taken by the County to levy, appraise, assess, determine or enforce the collection of any
tax or penalty provided by this local law. However, except in the case of a willfully false or
fraudulent return with the intent to evade the tax, no assessment of additional tax shall be made
after the expiration of more than three (3) years from the date of the filing of a return, provided,
however, that where no return has been filed as provided by law, the tax may be assessed at any
time.

(c) Where, before the expiration of the period described herein for the assessment of an
additional tax, a taxpayer has consented in writing that such period be extended, the amount of
such additional tax due may be determined at any time with in such extended period. The period
so extended may be further extended by subsequent consents in writing made before the
expiration of the extended period.
SECTION 24 SEPARABILITY – If any provision of this local law or the application thereof to
any person or circumstance shall be held invalid, the remainder of this local law and the
application of such provision to other persons or circumstances shall not be affected thereby.
SECTION 25 Limitation of Effect of Local Law – This local law shall remain in full force and
effect for a period of three (3) years from the date of enactment by the Yates County Legislature;
except nothing shall prohibit or prevent the adoption and enactment of subsequent local laws
continuing or imposing the tax authorized hereby after the expiration of this local law.
SECTION 26 Effective Date – This local law shall take effect January 1, 2020.

AUTHORIZE FUNDING FOR STREAM SAMPLING
WHEREAS, the Keuka Lake Association is committed to preserving the water quality of
Keuka Lake; and
WHEREAS, to attain that goal, stream sampling will be necessary;
NOW THEREFORE, BE IT RESOLVED, that the Yates County Legislature hereby
agrees to commit $2,600 to the Keuka Lake Association in support of one year of stream
sampling contingent on Steuben County and/or other municipalities also committing said
amount; and be it further
RESOLVED, that copies of this resolution be given to the Keuka Lake Association,
Steuben County Legislature and the County Treasurer.

ADOPT LOCAL LAW 1-19 ENTITLED A LOCAL LAW TO ESTABLISH THE
RESIDENCY REQUIREMENT FOR THE POSITION OF COUNTY HISTORIAN FOR
THE COUNTY OF YATES
WHEREAS, proposed Local Law 1-19 Entitled A Local Law To Establish The
Residency Requirement For The Position Of County Historian For The County Of Yates was
introduced at the May 13, 2019 meeting; and
WHEREAS, a public hearing was duly held on June 10, 2019;
NOW, THEREFORE, BE IT RESOLVED, that proposed Local Law1-19 Entitled A
Local Law To Establish The Residency Requirement For The Position Of County Historian For
The County Of Yates is hereby adopted; and be it further
RESOLVED, that a copy of this resolution be given to the County Attorney and the
Secretary of State.
LOCAL LAW 1 -19 ENTITLED:
A LOCAL LAW TO ESTABLISH THE RESIDENCY REQUIREMENT FOR THE
POSITION OF COUNTY HISTORIAN FOR THE COUNTY OF YATES
Be it enacted by the Legislature of the
County of Yates as follows:
City
Town
Village
Section 1:
Legislative Intent
The intent of this local law is to define the residency requirement as it pertains to the following
public officer: County Historian. It is the intent of this local law to supersede the provisions of
New York State Public Officers Law Section 3(1) with respect to said public officer.
Section 2:
Residency Requirement: County Historian
The provisions of Section 3(1) of the New York State Public Officers Law requiring a person to
be a resident of the political subdivision or municipal corporation of the state
for which he
or she shall be chosen or within which his or her official functions are required to be exercised,
shall not prevent a person from holding the office of County Historian for the County of Yates,
provided that such person resides in Yates County or an adjoining county within the State of
New York.
Section 3:
Separability
If any clause, sentence, paragraph or section of this local law shall be adjudged by any court of
competent jurisdiction to be invalid, such judgment shall not impair or invalidate the remainder
hereof, but shall be confined in its operation to the clause, sentence, paragraph or section directly
involved in the controversy in which judgment shall have been rendered.
Section 4:
Effective Date
This local law shall take effect immediately upon filing with the Secretary of State.

Standard Work Day and Reporting Resolution
for Elected and Appointed Officials

Office of the New York State Comptroller
New York State and Local Retirement System
Employees’ Retirement System
Police and Fire Retirement System
110 State Street, Albany, New York 12244-0001

RS 2417-A
(Rev. 8/15)

BE IT RESOLVED, that the

Yates County Legislature
____________________________________

(Name of Employer)

/

10057
____________

(Location Code)

hereby establishes the following standard work days for these titles and

will report the officials to the New York State and Local Retirement System based on their record of activities:
Title

(mm/dd/yymm/dd/yy)

Not Submitted
(Check only
if official did
not submit
their Record of
Activities)

Jason Johnson

1/1/19 to 12/31/22

✔

Timothy Dennis

1/1/18 to 12/31/19

Standard
Work Day

Name

(Hrs/day)
Min. 6 hrs
Max. 8 hrs

(First and Last)

Coroner

7

Legislator

7

Social
Security
Number
(Last 4 digits)

Registration
Number

Tier 1
(Check
only
if member
is in Tier 1)

Current Term
Begin & End
Dates

Record of
Activities
Result*

Elected Officials
10.38

Appointed Officials

SEE INSTRUCTIONS FOR COMPLETING FORM ON REVERSE SIDE
Connie C. Hayes
Yates County Legislature
I, ______________________________,
secretary/clerk of the governing board of the ________________________________________
, of the State of New York,

(Name of secretary or clerk)

(Circle one)

(Name of Employer)

10
do hereby certify that I have compared the foregoing with the original resolution passed by such board at a legally convened meeting held on the ______
day of

June
19 on file as part of the minutes of such meeting, and that same is a true copy thereof and the whole of such original.
________________,
20___
Yates County Legislature
10 day
IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the _______________________________________________________
on this ____
June
19 ____________________________________________________.
of ___________,
20___,

(Name of Employer)

(Signature of the secretary or clerk)

Connie C. Hayes
Affidavit of Posting: I, _________________________________________,
being duly sworn, deposes and says that the posting of the
(Name of secretary or clerk)

Resolution began on
✔

June 12, 2018
___________________

(Date)

and continued for at least 30 days. That the Resolution was available to the public on the

www.yatescounty.org
Employer’s website at _________________________________________________

Official sign board at __________________________________________________
Main entrance secretary or clerk’s office at _________________________________

(seal)
1
1
Page ____
of ____
(for additional rows, attach a RS2417-B form).

Yates County Office of Personnel
417 Liberty Street
Penn Yan, NY 14527
(P) 315.536.5112, (F) 315.536.5118
Yatespersonnel@yatescounty.org

GOVERNMENT OPERATIONS COMMITTEE AGENDA
JUNE 2019
This is to update you on the recent activity of the Personnel Office.
SECTION 209-A OF THE NYS CIVIL SERVICE LAW (“TAYLOR LAW”) AMENDMENT
Governor Cuomo signed a legislative amendment that amends the Taylor Law making it an improper practice
for a public employer to disclose the home address, personal telephone number, etc. of any public employee,
except where disclosure is mandated by law. The Taylor law is also amended making it a requirement that
unless otherwise addressed in a collective bargaining agreement employers must provide information
pertaining to the employee’s work location, job title etc. upon the union’s request. I am only currently providing
the required information to one (1) union per their written request that I send them the legally approved
information for all new hires. The other three (3) unions have never requested that I provide them with this
information.
911 - HR 1629 Bill
The Sheriff will most likely discuss this at some point and is the appropriate person to bring it up. I am merely
mentioning it as an FYI. If the Bill is adopted it would consist of a reclassification of public safety
telecommunicators from Office and Administrative Support Occupations to the category of Protective Service
Occupation. (The Genesee County Personnel Officer mentioned her Legislature was considering doing a
resolution in favor of this Bill). I’m not looking for action to be taken again this is merely an FYI to keep you in
the loop of things.
BILL TO PROVIDE LGBTQ WORKPLACE RIGHTS
The U.S. House of Representatives passed the Equality Act on May 17th. The act would prohibit discrimination
based on sex, sexual orientation and gender identity in employment, housing and several other areas of
federal law. The Senate will now consider the bill. This is just another FYI. I will keep you updated as needed in
the future.
DEFERRED COMPENSATION ENROLLEMNT
I wanted to provide you with an update that the enrollment process for employees and retirees into the NYS
Deferred Comp Plan went smoothly. Dan Kain the representative who conducting the majority of the
workshops and individual meetings stated the meetings went well. He said there were some folks who came in
upset initially, however, when they left they had a better understanding and were seemingly pleased/content
with what they had learned. As of May 30th, less than a dozen people were still in need of completing his/her
enrollment application. Dan was very pleased on our status.
AMEND BACKGROUND CHECK POLICY – ELECTIONS
It was determined during the May Government Ops committee that the policy and procedure on PreEmployment Background Investigations was in need of being revised to include language that allows certain
Board of Election positions to undergo background check screening. Resolution attached for your
consideration.

AMEND EMPLOYEE HANDBOOK – NYS ELECTION LAW ON EMPLOYEE VOTING
Last month I brought to your attention the recent changes that were made to NYS Election Law Section 3-110
Time allowed employees to vote and that our Employee Handbook was silent on the topic and it was decided
that the topic would be revisited in June. I consulted with Public Sector HR on proposed language for the
handbook and in addition, I worked with the County Attorney on proposed language which is reflected in the
attached resolution.
Another stipulation of the law is that the law be posted and that the employees be notified of the recent change
to the law, both of which we are in compliance with.
CSEA UNION MOU
Deb Minor will be seeking approval during Human Services to make the part time Public Health Program
Coordinator position full time. As a result and if her request is approved, an MOU with the CSEA will be
needed adding the title to the Union Contract. I’ve spoken with union representatives and had them look over
the draft MOU and they are willing to agree to the MOU should the Legislature approve the request. The draft
MOU is attached for your review.
RESOLUTIONS:
1) Amend Resolution NO. 194-18 Pre-Employment Background Investigation Policy and Procedure
2) Amend Employee Handbook

PERSONNEL OFFICE VACANCY REPORT
Vacancy Report
Vacant Position
Account Clerk Typist
Cleaner
Clerk
Corrections Officer
Corrections Officer
Corrections Officer
CO – Court Security
Deputy Sheriff
PH Program Coordinator
EMS Coordinator
ES Dispatcher
Jail Cook
Historian
Principal Account Clerk T.
MEO
Social Welfare Examiner
Sr. Account Clerk Typist
Support Investigator

Account
Number
A4010.51271
A1623.51166
A7510.51641
A3150.51822
A3150.51820
A3150.51821
A3190.5xxxx
A3110.51754
A4010.51300
A3645.5xxxx
A3021.51714
A3150.51847
A7510.51075
A4010.51150
D5110.51450
A6010.51391
A4010.51271
A6010.51410

Department
Public Health
B&G
Historian
YCSO – Jail
YCSO – Jail
YCSO – Jail
Court Security
YCSO – Road
Public Health
OEM
YCSO – E911
YCSO- Jail
Historian
Public Health
Highway
Social Services
Public Health
DSS

Personnel
Status
PT – 17.5 Hrs
Ft – 40 Hrs
PT – 17.5 Hrs
FT – 40 Hrs
FT – 40 Hrs
FT – 40 Hrs
FT – 40 Hrs
FT – 40 Hrs
FT – 35 Hrs
PT – 17.5 Hrs
FT – 40 Hrs
FT – 35 Hrs
PT – 17.5 Hrs
FT – 35 Hrs
Ft – 40 Hrs
FT – 35 Hrs
FT – 35 Hrs
FT – 35 Hrs

Vacancy
Start Date
Newly created
5/31/19
6/4/18
12/28/18
12/28/18
4/3/2019
New
4/22/19
11/30/18
11/30/18
8/14/17
4/6/19
11/16/16
2/4/19
4/9/19
5/31/19
3/1/19
1/29/18

Position Status
Canvassing eligible list.
Currently advertising/recruiting.
TBD – Temporary appointment.
Job Offer Made.
Temp. FT appt. made 5/19/19-11/19/19
Currently recruiting.
Job Offer Made. Appt. date in June
Canvassing eligible list.
Currently recruiting.
On hold.
Currently recruiting.
Currently recruiting.
DOH 5/20/19.
DOH 5/13/19.
Currently recruiting.
DOH 6/3/19
Waiting for Deb to make appt.
Permanent appointment effective 5/27/19

New Hire –
Recent Activity
5/2019

Current
Staffing Level

0
0
0
1
0
0
0
0
0
0
0
1
1
1
0
0
0
1

0
2
0
33
33
33
4
14
0
0
7
1
1
1
7
11
0
2

**Currently Recruiting means the Personnel Office has advertised the position and is collecting applications. The above numbers take into consideration the anticipated vacancy **

Continuous Recruitment
(Applications are accepted on a continuous basis)
Position Title
Corrections Officers
Corrections Officers
Deputy Sheriff
Dispatcher
Marine PO

Account Number
A3150.51990
A3190.51981
A3110.51985
A3021.51986
A3110.51995

Department
YCSO – Jail
YCSO - Court
YCSO – LE
YCSO – Dispatch
YCSO – LE

Personnel Status
Part Time
Part Time
Part Time
Part Time
Seasonal

New Hire - Recent Activity
5/2019

Current Staffing Level

0
0
0
0
0

11
2
3
0
4

AMEND YATES COUNTY EMPLOYEE HANDBOOK
(Yates County Employee Handbook)
WHEREAS, as a result of the recent changes made to NYS Election Law Section 3-110
Time allowed employees to vote the number of hours an employee us allowed to take without
loss of pay was increased from two hours to three hours; and
WHEREAS, there is not currently a section within the Employee Handbook that discuss
the time off for voting;
NOW, THEREFORE, BE IT RESOLVED, that effective June 10th, 2019 that sub-Section
510 Time Off To Vote be added to Section 500 Absence Policies after sub-section 509 Unpaid
Leave of Absence and the following language be added;
1. Policy Statement – The County encourages employees to fulfill their civic
responsibilities by participating in elections.
2. Procedures – If an employee requires working time off to vote:
A. The employee shall notify his or her supervisor of the same not less than two (2)
working days before the day of the election that he or she requires time off from work
to vote
B. Upon such notice, the employee shall be allowed to take off working time to vote
C. Such allowance being at the beginning or end of his or her working shift, as
designated by his or her supervisor, or any other time as the employee and the
Department Head/Supervising Authority may mutually agree.”; and be it further
RESOLVED, that copies of this resolution be given to the all Yates County Employee.
AMEND RESOLUTION NO. 194-18
ADOPT PRE-EMPLOYMENT BACKGROUND INVESTIGATION POLICY AND
PROCEDURE
WHEREAS, Resolution 194-18 was duly adopted on May 1st, 2018 and established a
Pre-Employment Background Investigation Policy and Procedure; and
WHEREAS, the Elections Commissioners have expanded the job duties for the positions
of Elections Inspector and Elections Technicians to include responsibilities that may require
access to confidential information and additional access; and
WHEREAS, as a result of the recent Security Risk Assessment conducted by Cyber
Defense Institute and the adoption of the Information Security Policy Yates County requires that
potential personnel be screened prior to hire; and
WHEREAS, the level of screening should be appropriate to the position, with more indepth background checks required for personnel with greater responsibilities or access to
confidential information;

NOW, THEREFORE, BE IT RESOLVED, that effective June 10th, 2019 under section II
Scope, first paragraph “This policy applies to all Yates County new hires except…3) Board of
Election Employees.” be changed to “This policy applies to all Yates County new hires
except…3) Board of Election Employees with no computer access.”; and be it further
RESOLVED, that the amended policy be applied to current employees in addition to
potential personnel; and be it further
RESOLVED, that copies of this resolution be given to the Yates County Management
Team.

Yates County: Project Status Report

a/o 5/24/19

Summary
Item
#

Committee

Department

Item

Status

Importance Responsible

Consulted

Description

I
Due Date
d

Closed
Date

Updates (include date)
3/4 Report from ECC
due,Committee formed,mtgs. w/
Hunt, Empire & Plexicom Hired
Hunt to apply for grant
Waiting for contracts. Kick-off
mtg. 5/2

2

Finance

Planning

Expand broadband service.

In Progress

High

Dan Long

Committee

26

Finance

Planning

Oversight of county-wide water infrastructure study

In Progress

Medium

Dan Long

Leslie

27

Finance

Planning

Oversight of airport sewer project.

In Progress

Medium

Dan Long

Doug

28

Finance

Planning

Implementation of Expanded GIS.

In Progress

Medium

Dan Long

ESRI

12/31/19

Mtg. 3/21,4/17,5/16,working w/
ESRI

29

Finance

Planning

Determine feasibility of Charging Station.

In Progress

Medium

Dan Long

Chargepoint

5/30/19

Rcvd. Library approval, need
agreemt. w/ library

30

Finance

Planning

Update Comprehensive Plan.

In Progress

Medium

Dan Long

Planning
Committee

11/30/19

Public Workshops in June/July

36

Finance

Planning

Manage Septic Replacemt. Grant

In Progress

Medium

Dan

Legislature

15

Gov't. Ops.

Historian

Implement Laserfiche system.

In Progress

Medium

Nonie

Town of Milo

1

Gov't. Ops.

IT

Plan for use of twelve unused strands.

In Progress

High

Tim Groth

Committee

12/31/19

25

Gov't. Ops.

IT

Analyze departments' phone charges

In Progress

Medium

Tim G.

Nonie

5/31/19

Proposal to GO in June

9

Gov't. Ops.

Legislature

Complete non-union compensation study.

In Progress

Critical

Doug

Legislators

7/31/19

Consultant chosen.

8

Gov't. Ops.

Legislature

Hold sessions w/ RG HR for mgmt. training.

In Progress

High

Nonie

Kerry

12/31/19

1st session 2/26, 2nd 3/12

5

Gov't. Ops.

Legislature

Add page to Legislative Handbook defining a
legislator's role.

On Hold

Low

Connie

Nonie

6

Gov't. Ops.

Legislature

Plan budget orientation session for new legislators.

On Hold

Low

Nonie

11

Gov't. Ops.

Personnel

Update Administrative Manual.

In Progress

High

Kerry

9/30/19

Mtg. 6/14

9/30/19

mtgs. 5/11,5/15,Self-ins.
Options to GO in June

12/31/19

Meeting 5/31 w/ towns&villages

12

Gov't. Ops.

Personnel

Investigate health insurance alternatives.

35

Gov't. Ops.

Legislature

Create Shared Services Plan

31
18
17

Human
Services
Human
Services
Human
Services

Working w/ Municipal
Solutions & Larson

12/31/19

Res.211-19 YC/Milo Agreemt.

Applications rcvd. For final
$102K
Shared services grant w/
Town of Milo.

Professional Development

Committee
I.e., self-insured,
consortium.
Meet 2x's with
towns,villages,schools,fire
districts to create plan

Submitted 2/27/19, 7/1/19
announcemt.
Mtg. 3/7,Committee formed,
4/12 mtg.

In Progress

Medium

Kerry

Nonie

On Hold

Medium

Nonie

Committee

Public Defender Grant reimbursement submission to NYS.

In Progress

High

Katie

Nonie

12/31/19

Conflict
Defender

$97K 2019 budget,vouchered
$2K

In Progress

Medium

Nonie

Katie

9/30/19

Spreadsheet analysis

In Progress

Medium

Katie

Nonie

Phone calls, staffing, etc.

6/30/19

Mtg. 5/7/19-NYS & justices

LDC formed.

Evaluate office

Public Defender Ensure proper functioning of centralized arraignment.

Outcome

19

Public Safety Probation

Implement transition plan for "Raise the Age".

In Progress

Medium

Sharon

Nonie

20

Public Safety Sheriff

Implement Criminal Justice Coordinating Council

In Progress

Medium

Doug

Ron

Committee formed

21

Public Safety Sheriff

Complete needs assessment for Communications.

In Progress

Medium

Dan Long

Ron

Scope mtg. 5/16,Present to PS
& Finance in June

22

Public Safety Sheriff

Research potential sites for Italy Hill Tower.

In Progress

Medium

Dan Long

Ron

waiting on MidState report

Site not chosen

Lease thru 11/2022,Emerson Rd. site being investigated.

Associated Outcome
Docs

Yates County: Project Status Report

a/o 5/24/19

Summary
Item
#

Committee

Department

Item

Status

Importance Responsible

Consulted

Description

I
Due Date
d

Closed
Date

Updates (include date)

4

Public Works B & G

Determine whether YC qualifies as a Clean Energy
Community.

In Progress

Medium

Joe

Nonie

24

Public Works B & G

Review Safety Audit recommendations

In Progress

Medium

Joe

Nonie

12/31/19

32

Public Works B & G

Investigate feasibility of solar panels at Torrey landfill

In Progress

Medium

Joe

Nonie

9/1/19

reviewing RFP for vendors

23

Public Works Highway

Complete needs assessment for highway buildings.

In Progress

Medium

Dan Long

Dave

7/31/19

May walk-thru with Hunt Eng.

34

Public Works B & G

Investigate feasibility of horse & buggy shelter at library In Progress

Medium

Joe

Nonie

9/1/19

Working on agreemt.

16

CLOSED:
Human
Services

4 of 10 items qualify

Get quote from 3 sources

Outcome

7/30/19

Public Defender Office staff.

Closed

High

Katie

Nonie

Hired Steve Hampsey 2/13

1/22/19

Hired Steve Hampsey 2/13

Dan Long

Committee

Committee formed in Feb.

1/25/19

Committee formed.

3

Finance

Planning

Form GIS committee.

Closed

High

7

Gov't. Ops.

Legislature

Create standard form for dep't. heads' goals.

Closed

Critical

Nonie

RG HR

3/30/19

2/27/19

All goals submitted in same
format

33

Gov't. Ops.

Personnel

Investigate Workers' Comp. apportionments

Closed

Medium

Kerry

Nonie

4/30/19

3/4/19

Not preferred by the Leg.

13

Gov't. Ops.

Personnel

Investigate deferred compensation plan vendors.

Closed

Medium

Kerry

Nonie

Met w/ Nationwide reps

3/31/19

3/4/19

Switching to NYS Def. Comp.

2/1/19

5/8/19

Adopted May 2019

5/11/19

Hired Len Kataskas

10

Gov't. Ops.

Personnel

Complete Employee Handbook.

Closed

High

Kerry

Committee

Bringing to March Comm.
Mtg.

14

Gov't. Ops.

Historian

Fill Historian position.

Closed

Medium

Nonie

Kerry

3 applications received.

Associated Outcome
Docs

Cooperative Extension Report
May 2019

4-H and Human Ecology Update1
Upcoming 4-H Events and Deadlines
June 1st

Shooting Sports Air Gun Workshop [Barrington Rifle Club]

June 22nd

Yates County Youth Fishing Derby [Fireman’s Field]

Yates County Fair [Schedule attached]

Agriculture Educator:
May 2019
Completed Trainings, Workshops and Presentations:
4/23 Earth Day Event- 87 people total between CCE location and Two Can Dan’s. 5600 lbs of
confidential papers were collected for shredding and recycling.
4/25 Agritourism workshop, 3pm, Anthony Road Winery, Speakers: Elizabeth Hoover (Spotted
Duck Creamery), Steve Sierigk (Hawk Meadow Farm), Derek Stork (Stork Insurance), Paulina
Garces Reid (Garces Design). 4 in-person attendees, 3 online attendees (viewed for entire
Facebook live event).
4/27 Master Gardener Plant Sale at the Windmill. Over $350 of plants sold at the sale to support
the Master Gardener program.
4/30 Penn Yan Extended School Day (ESD)- Garden Club- 18 children. Introduction to garden
club/exploring the garden. Children learned how to plant seeds, weed and work in the garden.
5/7/19 On-Farm-Readiness-Review Mentoring Visit. Participated in a mentored OFRR training.
Covered pre-harvest water use portion of the review (approximately 30 minutes).
5/8 Rainbow Junction- 14 children. Kids learned about succulent plants. Divided and
transplanted “hens and chicks” as a Mother’s Day present.

1

Staff on medical and personal leave. Updates for May will be provided in June report.

5/16 Gardening 101 at the Penn Yan Public Library, Container Gardening for Pollinators. 4
participants.
5/18 Gardening 101 with the Penn Yan Public Library at the Penn Yan Community Garden,
Transplanting and direct seeding vegetables, tips and tricks. 2 participants.
Meetings Attended:
4/29 Finger Lakes Horticulture Group meeting- 2019 Master Gardener training program
planning
5/6 Finger Lakes Farm Country meeting
5/13 Beginning-farmer think tank planning meeting

Upcoming Trainings, Workshops and Presentations:
8/24 Manure Management Workshop
FSMA On Farm Readiness Reviews (OFRR)- anticipated to begin in June, ongoing throughout
the growing season.

Natural Resources Educator:
May 2019
Events/Outreach/Articles/Other:
4/29 – LULA training presentation on Lake-Friendly Living Practices for Homeowners
5/19 – Monroe County MFO event: Discovering the Woods and Wildlife Around You (39
attendees, 18 adults/21 youth)
Meetings:
5/8 – Swallow-wort call with ESF research team
5/10 – HABs/Shoreline Monitoring Program call with DEC (Rebecca Gorney and Tony
Prestigiacomo)
5/13 – KLA and CCE meeting to discuss plans to proceed with Watercraft Steward Program
5/14 – Yates County MFO meeting
5/17 – interviews for watercraft steward positions

5/18 – interviews for watercraft steward positions

Extension Questions:
5/6 – wondering why conifer tree is dying from top down and also curios about the “bud” like
structures on other conifer trees
5/16 – how to manage walnut grove
5/17 – questions about how emerald ash borer and what trees to replace with
5/17 – how to manage poison ivy

Upcoming Events, Trainings, Meetings, Articles, Workshops and Presentations:
5/21 to 5/23 – MFO FRESH training at Cornell’s Research Forest (Arnot Forest)
5/27 – LULA
5/29 – MFO and AIS meeting with Izaack Walton League
6/1 – AIS and MFO presentations at Izaack Walton League Open House event

Administration Highlights




May 3: Cornell U. Energy Monitoring Hardware Installation
May 6: Finger Lakes Farm Country [Agritourism] Mtg
May 19: Conservation Field Day [ Sept 19th] Planning Committee Meetings start



CCE Yates Strategic Plan

Reserved Date[s] for 2019
September 9th

Yates County Legislature Agriculture Tour

MISSION
The mission of Cooperative Extension is to
enable people to improve their lives and
communities through partnerships that put
experience and research knowledge to work.
Our ability to match university resources with
community needs helps us play a vital role in
the lives of individuals, families, businesses,
and communities throughout Yates County.

2045 VISION
Yates County will be seen as a thriving and
extremely important agricultural region to the
nation, and CCE Yates will be at the heart of it. CCE
Yates will be a leading change agent in the county,
serving as a bridge between diverse communities
and helping us all leave a better community for
those that live, work, and play in Yates County.

Strategic Plan 2019-2021

CCE Yates is strong – a sought out partner and employer, seen as integral to a thriving Yates County.
Stabilize &
Diversify Funding

Grow Impact Through
Partnerships

1. Secure higher level funding
Yr 1: Identify opportunities; Yr 2: Build
capacity/ internal processes; Yr 3: NYS/
Federal grant success

6. Annual review of existing partnerships
& identification of new partnerships (ex:
tourism, econ. dev., Chamber of Comm.,
history center, schools, etc.)

2. Grow annual campaign
Yr 1: Assess past 5 yrs. of giving; Yr 2:
Targeted mailing and email campaign
based on assessment findings; Yr 3:
Evaluate, tweak as needed, repeat

7. Improve organizational efficiencies &
contribute to community workplace
readiness through student engagement
Yr 1: Build relationships with schools; Yr
2-3: Host interns at CCE

3. Identify new & expanded contract
opportunities to enhance financial
stability
Yr 1: Identify opportunities; Yr 2-3:
Implement

8. Explore strategic partnership
opportunities with Mennonite
community
Yr 1: Identify areas CCE could benefit
Mennonite community; Yr 2-3:
Implement plan

4. Utilize research-based information &
projects to enhance grant funding
success
5. Participate in research-based
opportunities that align with potential
funding sources

9. Deepen relationships with nearby
colleges for program enhancements
Yr 1: Build relationships with college
faculty/ staff that may be potential board
candidates; Yr 2-3: Add 1 college rep to
the board

Proactive Outreach
to All CCE Auds.

Enhance Staff
Retention & Skill Sets

10. Develop an innovative
communications plan that includes
traditional & non-traditional forms of
outreach
Yr 2: Establish regularly scheduled enewsletter; Yr 3: Develop plan for
regular communication with the
Mennonite and Amish communities

12. Develop robust onboarding &
retention plan
Yr 1: Survey of current and former staff;
Yr 2: Tap into Regional Shared Business
Network/ FL Farm Country to assist in
evaluation of and recommended changes
to CCE processes; Yr 2-3: Implement and
evaluate

11. Continually assess community
needs related to CCE’s programs/
services
Yr 1: Add question to program
evaluations; Yr 2: Identify process for
getting quality input from diverse
community members; Yr 3: Implement
and repeat

13. Prioritize funding to make strategic
prof dev opportunities available to staff
to enhance programming efforts
Yr 1: Identify funding for prof dev; Yr 2:
Staff self-identify opportunities that
enhance their program area; Yr 3:
Participation in trainings by all staff;
learnings are presented to org/ comm
14. Assess the org’s capacity gaps &
strategically recruit volunteers to fill
gaps
Yr 1: Assessment; Yr 2: Develop recruiting
strategy; Yr 3: Implement and evaluate
15. Build staff capacity to manage grants
with higher level reporting/ oversight
requirements

417 Liberty Street
Penn Yan, New York 14527
t. 315-536-5123
f. 315-536-5117
Email: yates@cornell.edu
http://yates.cce.cornell.edu
http://facebook.com/CCEYates

May 22, 2019
Peter Landre, Area Teams Director
Bo Freeman, AMG Chair
Northwest New York Dairy, Livestock and Field Crops Program
Cornell Cooperative Extension
348 Roberts Hall
Ithaca, NY 14853
Mr. Peter Landre and Mr. Freeman:

Yates County is a strong agricultural community, with a commitment to farming, livestock and fruit production.
A review of the data on subscription, utilization, staff subcontracts, office arrangements and locally based
research and programming relating to Yates County’s membership in the Northwest New York Dairy,
Livestock and Field Crop Program membership is troubling.
The Yates CCE Board of Directors feels strongly that our team membership rate is excessive. The current
model of programming [online newsletters and information dissemination, service focused on large dairy
operations, little support for organic farming issues] does not meet the needs of the small, family-run farms that
represent the majority of dairy and livestock farmers of Yates County. Many parts of Yates County do not have
access to high-speed broadband Internet and cell phone service. Out of county travel for workshops and
conferences is difficult for family run farming operators. Team staff rarely travel to Yates County and do
virtually no marketing for the program in our area.
The Board of Directors of Cornell Cooperative Extension of Yates County has the fiduciary responsibility to
address expenditures with minimal return on investment for the Association’s future agriculture outreach and
fiscal health. Therefore, this letter is formal notification that Yates County Cooperative Extension intends to
withdraw membership from the Northwest New York Dairy, Livestock and Field Crops Program effective
December 31, 2019.
However, the Board is willing to reconsider its position if the following conditions are addressed to the
satisfaction of the Yates CCE Board:


Restructuring the current apportionment formula, effective January 1, 2020;


Specific programming/outreach objectives that meet the needs of Yates County farmers, including a
commitment to more staff time in the County;

Building Strong and Vibrant New York Communities
Cornell Cooperative Extension is an employer and educator recognized for valuing AA/EEO, Protected Veterans, and Individuals with
Disabilities and provides equal program and employment opportunities



Revenue in excess of actual expenditure for 2018, 2019, and moving forward, will be returned to
Associations, based upon Association membership percentages, as specified in the 2011 NWNY Dairy
MOU [Page 3, Number 3, Section F].

Again, failure to address these concerns and in adherence to the Operating Guidelines to meet the six month
advance notification requirement, this letter serves as Yates County CCE’s effective date of notification for
ending membership in the NWNY team.

Respectfully Submitted,

________________________

______________________________________

Wendy Disbrow, President

Arlene Wilson, Executive Director

Yates CCE Board of Directors

Yates CCE

Xc:

Dr. Chris Watkins, Director Cornell Cooperative Extension
Paul O’Connor, Assistant Director of Field Operations
Sarah Dayton, Associate Director Cornell Cooperative Extension
Tom Overton, Director, PRO-DAIRY
Adam Hughes, State Extension Specialist, Finger Lakes Region
Douglass Paddock, Chair Yates County Legislature
Dr. Tim Dennis, Chair Yates Government Operations Committee
NWNY AMG Executive Directors

